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Committee/Officer Monthly Report

Date:  ____April 26, 2010__________________________________________________________________

Committee:  __Silent Auction_____________________________________________________________________

Chairperson:  _Alison Petersen & Susan Heney___________________________________________________________

Committee Members to Date:  Valri Acosta, Jillian Newby, Joni Jacobs, Gigi Guerrero, Jacquie Bokow, Rebecca Adams
__________________________________________________________________________________________________

Financial

Expenses to Date:  __$ $1,456.41_________________________________________________Submitted [ X ]Yes  [  ]No
Income to Date:  ___ $11,842.00_________________________________________________Submitted [ X ]Yes [  ]No
Report

This month there were no committee meetings. We did have a volunteer dinner at El Golfo which was a lot of fun. 

Wrap up activities for the Silent Auction has included: 

· Collecting receipts and filing reimbursement paperwork with the PTA Treasurer for the volunteers.

· Performing a mail merge to send thank you letters to the businesses that donated. ~150 letters were mailed on 4/26.

· Follow-up w/bidders who left before paying, certificates that were mis-filed or lost (only 2!) and some post-auction sales. 

· Handing the cash and checks over to the PTA Treasurer. Determining exactly what our profit and expenses were.

· Sending emails to FKES Parents that donated their time/service and letting them know who won their prize.

· Joni, as Staff Liaison, communicated to the teachers which kids won. Distribution of teacher gifts went much smoother this year. I highly recommend having one person in charge of Staff Donations.

· Determining WHAT didn’t sell and what we want to do with it. The PTA has no place to store items from year-to-year that do not sell. We have very few items left. The collectible bears were returned to Mr. Masline who returned them to the gallery after purchasing one. A mug was returned to a teacher. Susan took her items back that didn’t sell. I have a coffee table book and a Noodles & Co. gift card which we may raffle off to the teachers.

· Copying of computer files to the CD for future reference. 

· Printing relevant files for the PTA notebook for next year.

· Storing hanging file folders and misc. office supplies for next year in the PTA closet.

My personal goal was to be done with all activities for the Silent Auction by May 1 and I believe I will accomplish that goal and put this committee to bed until the summer!

� Adapted from the Maryland PTA Summer Leadership Conference, July 2009





